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18" September 2025

Dear Parents/Carers,

IMPROVEMENTS TO SCHOOL DROP-OFF AND PICK-UP
What are the improvements?
We will be improving our measures by reducing the number of entrances and exits available.

This means that there will be only 2 entrances and exits into school, and a change to some class drop-off
and pick-up locations. Please see the image overleaf to illustrate this.

When will this start
Monday 22™ September 2025
Timings

Drop-off in the morning

e 8:35- Entrance opens

. 8:45- Classes line up (Y2, 5 & 6 only) and class doors open
s 8:55 - Register closes

e 9:00 - Gates locked.

Pick-up afternoon

s 3:10 - Entrance opens

e 3:15-KS1 Class doors open
e 3:20 - KS2 Class doors open
e 3:30 - Gates locked.

Class 1FO

Drop-off AM
Children will enter via their class door; the same door they exit from.




Year 2 & Sunbeams

Drop-off AM

e All Year 2 will line up on the playground in the morning.

Pick-up PM

o Year 2 teachers will bring the children to the edge of the playground-stairs and -ramp; they will dismiss
from there.

o Parents/carers - please remain on the playground and do not enter the side ramp or stairs. This
ensures teachers have a clear, unobstructed view to match your child to you.

Please note - there will be no access to the school via the school car park. All doors and gates will be locked.

There will be no access to Sunbeams from school - this will need to be accessed via the school car park-
pedestrian pathway.

Bikes and scooters

Bikes and scooters must not be ridden on the playground - this is due to compromising the safety of
themselves and others during this congested and busy time.

There will be a temporary designated bike/ scooter drop off (see image overleaf). Bikes and scooters are left
at owners' risk, and the school cannot assume any liability for damage, theft or loss. Bikes and scooters must
be collected at the end of each day.

Why are we improving our Pick-Up and Drop-Off Procedures?

The safety and wellbeing of our children is always at the heart of the decisions we make. After reviewing our
current pick-up and drop-off systems, we have decided to make these changes to help us better serve
everyone.

e Increased security: By reducing the number of entrances and exits used, we are able to minimise the
risk of unauthorised access. This allows us to focus our resources more effectively and ensure the
school site remains a safe place for everyone.

e Improved convenience for parents: We know that some families, particularly those with children in
Year 2, currently need to walk around the building to reach classrooms. The new system will simplify
this process, saving time and helping the flow of movement around school grounds.

e Awarmer start to the day: Minimising access points means we are more available to greet every child
personally as they arrive. No child will feel overlooked, and each one will receive a smile and a
welcome before starting their day—something we know helps build a positive mindset for learning.

We are leaning on your support to help us make this transition as smooth and safe as possible. These
changes will be monitored closely, and we will continue to review and communicate any adjustments as
needed.

Thank you, as always, for working with us to create a safe, welcoming, and positive school environment for
all children.

Yours sincerely,

Mr Snuggs
Headteacher
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